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Funding Request Form

	Name of Applicant:
	

	Company Name:
	

	Date of Request/ Funding Year:
	

	Description of Activity:
	

	Purpose:
	

	Link to AAN strategy/core activities:
1. Celebrating
2. Storytelling
3. Signposting
4. Insight

	


	Budget Requested:
(Please include a breakdown of costs)
	

	Received by Regional Co-ordinator/ date:
	

	Discussed by Steering Group/ date:
	

	Approval by Regional Chair/date:
	

	Office Use Only:
(Budget area/ remaining budget)
	

	(Paid on receipt of invoice or purchase order):
	





Funding Request Form

This form is to be used if an Ambassador or Group of Ambassadors requests 
funding for an activity within the region that links to the Business Plan objectives or key activities detailed in the Vision and Mission Statement.

Information should be provided in each of the areas i.e. description/ purpose and show direct links to elements of the Business Plan in order to provide justification for approval.

Once submitted the applicant will be sent confirmation of the progress of the application and subsequent approval or rejection within one month of receipt

Process
1. Applicant to complete funding application and submit to Regional Co-ordinator
2. Regional Co-ordinator to confirm receipt
3. Regional Co-ordinator to raise at next steering group meeting for discussion
4. Outcome of application to be communicated to applicant by Regional Chair
5. If the applicant is the Regional Chair, the Regional Co-ordinator or another Steering Group member will confirm outcome
6. ‘Grant Holder’ to confirm process for allocation to applicant (based on prevailing company finance systems)
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